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[bookmark: _Hlk112579465]Coalitions Lite Meeting #4: Review Resources & Identify Strategies|Minutes
MEETING DATE | TIME Date | Time | MEETING LOCATION Location
		Facilitator	[Insert Name]

	Note taker	[Insert Name]

	Timekeeper	[Insert Name]




	


Attendees: 
Agenda topics
WELCOME, INTRODUCTIONS, AND OVERVIEW
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time
	
	
	


REVIEW PROGRESS ON COALITIONS LITE
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time


EXISTING COMMUNITY RESOURCES
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable. May want to include conclusions directly into the Strategic Planning Process Plan template]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time	



SELECTING STRATEGIES OVERVIEW
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time


RESEARCH STRATEGIES
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time


SELECT STRATEGIES
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time

WRAP UP & NEXT STEPS
Discussion: [insert discussion]
Conclusion: [insert conclusions, if applicable]
	Action items
	Person responsible	Deadline
	Action item 1
	Name
	Date | time
	Action item 2
	Name
	Date | time
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