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Contract Notification Form 
 Contract # (if existing)		 ______________________
Supplier/Customer Name	        ______________________
Supplier/Customer ID       	______________________

Please complete and attach the following information to the contract and send to Contracts and Procurement for processing.
[bookmark: _GoBack][image: ]
Hard Copy of Fully Executed Contract Returned to:
Contact Name ___________________________	 Courier Address _____________________    
Special Instructions: __________________________________________________________________________________________
__________________________________________________________________________________________
Notice of Approved Contract
Attention to _____________________________	Email _____________________
Attention to _____________________________	Email _____________________
Attention to _____________________________	Email _____________________
Contract Expiration 
Notice of Expiration email will be sent 90 days prior to contract expiration	. This email will be sent to the person(s) who handles contracts for each Division to distribute within the Division.
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Does this contract have performance outcomes and indicators? YES [] NO []




